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Job Description
Role: Individual Needs Teacher

This job description gives an overall indication of the areas of responsibility of the position, but is by no means all encompassing or fixed. The post may include other duties and responsibilities as determined by management that fall within the general responsibilities of the post. St. Francis’ College (‘the College’) is an equal opportunities employer.

	Location:
	

	Accountable to:
	The Individual Needs Teacher is directly responsible to and supervised by the Director of Inclusion.  However, the Individual Needs Teacher may also receive instructions from the Head, who is responsible for the leadership and management of the College, together with other members of the Senior Leadership Team.

	Responsible for:
	N/A


Overall Purpose of the Job


The Individual Needs Teacher’s primary purpose is to support pupils with individual needs to maximise their potential for learning and help them do their best and to work as part of a team to help achieve the overall aims of the College.

Main Duties and Responsibilities

Teaching

· Teach lessons for pupils on the IN Register according to the timetable provided by the Director of Inclusion
· Attend weekly department meetings

· Attend parent meetings where organised and requested by the Director of Inclusion
· Attend meetings with outside agencies (e.g. Educational Psychologists) where organised and requested by the Director of Inclusion
· Work collaboratively with other members of the IN Department and teaching staff

· Report any absences in writing to the tutor/parent/Director of Inclusion
· To work with pupils, subject leaders, class teachers and those with tutorial/pastoral responsibilities to ensure realistic expectations of behaviour and achievement are set for IN pupils

· Monitor and evaluate the progress of pupils in the lessons and report back any concerns to the Director of Inclusion
· Contribute to the day-to-day operation of the IN policy

· Plan and prepare one-to-one or small group lessons for pupils assigned

· Seek guidance and support from Teaching Colleagues and the Director of Inclusion where appropriate, for the lessons taught

· Keep records of work covered and submit these records to the Director of Inclusion every half term

· Complete any Access Arrangements records for pupils taught

· Set and review targets with pupils every term and complete the necessary portion of the Pupil Monitoring Form

· Bring to the attention of the Director of Inclusion any pupil in the College who has been raised as a concern and who may need assessment/support

· Use the pupil profiles and any other evidence provided by the Director of Inclusion to help inform the planning and delivery of lessons
· Provide any pre-assessment information to the Director of Inclusion if appropriate

· Attend INSET and professional development as required to keep up to date with developments in Individual Needs 

· To provide tracking grades and written reports in accordance with the report schedule
· To contribute to the College’s Teaching and Learning Policy in promoting all aspects of inclusive teaching
· Experience with Autism /ADHD will be helpful
· General 
 
The College is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service. CVs will not be accepted. 
Owing to the presence of students in the College, strict rules governing staff behaviour and, in particular, regarding access to areas of the College, are in place. Details may be obtained from the College. 
Training and Work Equipment 
The College will provide training or pay reasonable training costs where the need arises.  “Everyday” work equipment and Personal Protective Equipment, if required, will be provided by the College.
Person Specification 
Role: Individual Needs Teacher 
 
	Essential 
	Desirable 

	 Education:  
· Qualified Teacher status 
	 Education:  
· Evidence of continuous INSET and commitment to further professional development 
· Specialist Teacher qualification to Level 5 or Level 7

	 Experience: 
· Working with children with a range of individual needs. 
	 Experience: 
In addition, the Teacher might have experience of: 
· teaching across the whole Primary and Secondary age range; 
· working in partnership with parents. 
· teaching in an Independent School 
· working as a specialist TA, specialist teacher or Senco.

	 Knowledge:  
The Individual Needs Teacher should have knowledge and understanding of: 
· the theory and practice of providing effectively for the individual needs of all children (e.g. classroom organisation and learning strategies); 
· statutory National Curriculum requirements at the appropriate key stage; 
· the monitoring, assessment, recording and reporting of pupils’ progress; 
· the statutory requirements of legislation concerning 
· Equal Opportunities, Health & Safety, SEND and Safeguarding Children; 
· the positive links necessary within school and with all its stakeholders; 
· effective teaching and learning styles. 
	Knowledge:  
Specialist Teaching knowledge of teaching children with ASD, ADHD and specific learning difficulties

	 Skills: 
The Individual Needs Teacher will be able to: 

· promote the school’s aims positively, and use effective strategies to monitor motivation and morale; 

· develop good personal relationships within a team; 

· establish and develop close relationships with parents, governors and the community; 

· communicate effectively (both orally and in writing) to a variety of audiences; 

· create a happy, challenging and effective learning environment. 
	 Skills:
  A range of strategies to support children with individual   learning needs effectively in order to maximise progress



	 Other: 
· Approachable 

· Committed 

· Enthusiastic 

· Able to motivate self and others 

· Calm under pressure 

· Well-organised 

· Work in a team 

· Uses initiative 

· Good sense of humour 
	 Other: 
· Willingness to go the ‘extra mile’ 

· Willingness to contribute to the extra-curricular provision of the school 


